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Welcome to the Spring Term 2019 NQT Induction News Newsletter. We hope you all had a lovely 

Christmas break and wish you a Happy New Year (Although it seems such a long time ago now).  Next 
stop…..Easter! We hope the changes we have made to the practical management of this 
year’s programme makes life easier for you to navigate; but, as always, we are here to help when 
needed.  
 

NQT Manager Online System 
Congratulations to us all for mastering the NQT online management 

system, so far all is going well and assessments have been received, we 

hope you found this system much quicker and easier to use.  We would 

also like to congratulate you all on the contents of assessments; they were 

very informative and easy to read.  The verification panel felt that 

assessments related well to the Teachers’ Standards.  The panel 

congratulated schools on the following; 

 The CEDP were noted in the first part of the assessment 

 Schools used the Teachers Standards to compile the assessments (structure following the 

standards format) 

 The points for development related to the points of the Teachers Standards’. 

 

Below are key points of staff involvement within the induction programme as outlined on NQT 
Manager.  You can read the full definition by logging in to NQT Manager and click on Helpdesk and 
then user manuals. 

 
Headteacher / Principal have control over all Tutors and NQTs in your school.   
Induction Co-ordinator have control over all Tutors and NQTs in your school.   
Induction Tutor can complete assessments and register NQTs in your school. 
Administrator can Register Tutors and NQTs at your School. 
NQT can view/edit their own details and sign and add comments to their own assessments. 

 
Please remember that any changes (no matter how small) made to assessments by the NQT, 
Headteacher or Induction Tutor, will result in re-digitally signing of the assessment by all before 
submission. 
 

    NQT Progress 

    If it becomes apparent that your NQT is not making satisfactory progress against the 

Teachers’ Standards at any stage during their induction, the Appropriate Body 

should be informed immediately. The Headteacher/principal must ensure that 

additional monitoring and support measures are put in place.  
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Action to deal with the issues must not be delayed until a formal assessment meeting has taken 

place.  It is important that the NQT is made aware of where they need to improve their practice, 

and given every opportunity to raise their performance.  The Headteacher/principal and the 

appropriate body should be satisfied that: 

 Areas in which improvement is needed have been correctly identified; 

 Appropriate objectives have been set to guide the NQT towards satisfactory performance 

against the relevant standards; 

 An effective support programme is in place to help the NQT improve their performance. 

 

Further details on NQT progress can be found in the DfE guidance for induction for newly qualified 

teachers on our website NQT Induction  

 

NQTs Moving On 

If your NQT decides to leave your school and not continue with their induction 

programme mid-way through a term or at the end of term before  their 

contract ends please inform us immediately. As the Appropriate Body we have a 

responsibility to ensure that NQT records are kept up to date and where 

necessary the correct procedures have been followed regarding their 

departure from your employment.  A copy of the resignation letter is required for our records.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              

 

NQT Training Courses 

Introduction to Behaviour Management – Wednesday 13th March 2019 
at Loxley House, 13.00pm – 16.00pm 
 
An innovative and creative approach to managing behaviour to support 

Quality First teaching: you will leave this informative and fun session 

with a toolkit of varied ideas and easy-to-implement strategies that you will be able to incorporate 

immediately upon your return to the classroom. Delivered by Nottingham City Behaviour Support 

Team teachers.  

The team comprises of experienced teachers and learning mentors, all of whom have a background 

of working with challenging learners in Nottingham City Schools, Academies, APs and PRUs. 

To reserve a place for your NQT please click here. 

 Induction Tutor/Mentor Network – Tuesday 30th April 2019 at Forest Fields Primary School, 

16:00pm – 17:30pm 

We are hosting our first Induction Tutor/Mentor network on Tuesday 30th April 2019.  This event is 

to check in with you on how the induction process is going and how you are finding your role and 

any additional support we can offer as well as the opportunity to network and share good practices.  

http://www.nottinghamschools.org.uk/teaching-and-learning-support/nqt-induction/government-advice-and-guidance
https://www.eventbrite.com/e/introduction-to-behaviour-management-tickets-55764840138
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Network events for Induction Tutors and Mentors will be held termly.   The deadline for registering 

for this event is Friday 26th April 2019. To reserve a place at this event, please contact me on 

mavis.bartley@nottinghamcity.gov.uk or 0115 8765039. 

 

Key date for the diary 
This is just a reminder that the deadline dates for assessments are as follows.   

 

Spring Term – Friday 22nd March 2019  

Summer Term – Friday 28th June 2019 (TBC) 

End of Year Award Celebration – Thursday 11th July 2019 
 

(Dates are automatically generated by NQT Manager, unless your NQT has an adjusted start date.  If you 

have any difficulties in accessing NQT Manager please contact me for assistance.) 

 

 

Five Steps to a happy Teaching life for your NQT 

1. Find something you enjoy doing out of school and make it a 
priority to do it, without fail, every day or week.  Whether 
it’s walking your dog, rock climbing or sewing, do something 
that makes you happy. 

 
2. Use a grid to plan out the month ahead and break down 

tasks into bite-sized chunks – the less daunting something is, the better. 
 

3. Do things during your day that help you cut down on workload.  For instance, mark maths 
books as you walk around the lesson – it gives children instant feedback and you can see 
any misconceptions that might need addressing there and then. 
 

4. Learn to say ‘no’ – you will find it’s very liberating.  Obviously there will be times that things 
have to be done, such as during an Ofsted visit, but you’ll get better at realising when these 
times are and when you can legitimately decline. 
 

5. Talk to people.  If you’re struggling don’t keep it all in and hope that the feelings will go 
away; they won’t.  Please don’t feel ashamed.  Everyone struggles at some point in their 
lives and you want to get help sooner rather than later. 
 

Purchase Order Numbers 

I have been informed by our (Education Services Nottingham) ESN team 

who process payments from schools and academies that a Purchase 

Order Number (PO) will now be required when registering  your NQT for  

mailto:mavis.bartley@nottinghamcity.gov.uk
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the induction programme  and/or any training event where a cost applied.  This is a new procedure 

which applies to non-maintained schools.   Details of the new process has been sent to 

schools/academies.  Please ensure that your finance department is aware of this change.  

 
 

 

 

 

 

 

 

 

CONTACT DETAILS  

Mavis Bartley – NQT Induction Programme Co-ordinator. Email: Mavis.bartley@nottinghamcity.gov.uk / Tel: 0115 8765039 

General Enquiries:  Email: NQTInduction@nottinghamcity.gov.uk Website:  www.nottinghamcity.gov.uk/nottinghamschools 

Twitter:  @NQTNottingham  
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